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Effective note-taking 

• Lots of subjects offer proformas / focus points for 
notes in class. 

• Important that you are aware of how to collect and 
record information in class and in your own study too:
– University study expectation – they won’t tell you how! 

– Need to learn to “actively listen” and take notes whilst 
watching/listening. 

– In-class discussion – your peers will make excellent points 
of analysis/evaluation. How many of you are writing down 
what they say?
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Cornell Notes

• Lots of negative responses 
from students in the past.

• Often used incorrectly. It is a 
revision tool in itself – you are 
expected to revisit the notes 
you make. 

• Helpful for: 
– Recording class discussions. 
– Single page summaries where 

you need to reduce content 
(MAKE DREW WORK!)
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Cornell Notes in practice 
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Practice the Cornell notes method 
whilst you watch the following clip
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Other approaches – The Outline 
method:

 Helps you to prioritise material. 
 Indentations are linked to the 

first point. 
 Further detail linked to the 

indentation can be indented. 

 Helpful if on laptop.

• Recall and review is vital here. 
You should ensure that you go 
back over your notes and 
summarise the key messages into 
chunks.
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Other approaches – Concept 
mapping

 A useful way to revisit notes afterwards. 
 Concepts are identified in circles with 

key ideas linked to this in branches off of 
the circles. 

 Easy to establish links and making 
relationships between issues visually 
clear. 

• BUT: 
• Must avoid full sentences. 
• Difficult to use in class time. 
• Must avoid being a perfectionist 

with how it looks! 
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In summary: 

• Take notes even when you aren’t told to – the questions, 
comments and explanations of your peers will be helpful as 
you revise and understand the work you’re doing. 

• Avoid re-writing your notes to make them look neat. 
Wasted time. 

• Reduce the amount you are writing. Use shorthand, codes, 
graphics – i.e. flow diagrams etc.

• Excellent note taking takes practice. Don’t reject it because 
it doesn’t feel comfortable straight away. 


