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YEARS 7, 8 AND 9
PLANNING YOUR WEEK 
DURING LOCKDOWN
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Planning your week

• Setting yourself up
– Log onto SMHW (Satchel) and have pen & paper & planner 

(example attached on slide 3 or on our website here) ready

• Your working day is now your own – work around 
when’s best for you
– The blocks on the planner do not have times on them, just 

a block of an hour’s worth of work

• Prioritising work
– Be aware of deadlines and work back from them

• Being mindful – we are all having ups and downs
– Work on your favourite subjects if you’re having a blip
– Work on your least favourite subjects if you’re feeling on it

https://www.furzeplatt.com/news/?pid=3&nid=1&storyid=1541
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• Go onto Show My Homework
• For each piece of homework for the week, look at expected 

duration only
– Don’t get bogged down with exactly what the work is at this 

point

• Make a note of the subject, duration and due date
– You could print off a timetable like the one attached and write 

when you plan to do the work or use post-its if you like (that way 
you move things round)

• You will now have an overview of what, how long and when
• Start to plan your week…
• The next two slides shows an example of work for the week

Setting yourself up
Change the start/end 
days according to your 
weekly timetable
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Example of Year 7 and 8 
Weekly Planner
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Example of Year 9
Weekly Planner
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Show My Homework – a week’s work
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Making a note of what to do

You can now plot these 30 mins/1 hour blocks on your timetable…
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Planner – including weekends
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Planner – not including weekends
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Tips for you

• Share this with the family, stick it on your fridge
• Tick off the work once you’ve done it
• It’s not set in stone

– If you’re not in a ‘Maths’ or specific subject mood, then do something else 
from the list

– You can then do the Maths or other subject when you’re feeling in a better 
place

• Work ahead if you want to free up your own time
• Working at weekends?  

– Up to you – this presentation shows how to set your work out either with or 
without working them

• Make time for you
– Enjoy and reward yourself for your successes 

• Stuck?  Speak to a family member/friend/teacher
• Behind in something?

– Speak to your teacher, agree a revised deadline and put it in your planner
• Lastly, once you start, it’s never that bad!
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